FORM NO .4.

CONFIDENTIAL

DR. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY,

University Campus,
Chhatrapati Sambhajinagar-431004

To

The Director

Board of Examinations & Evaluation,
Dr.Babasaheb Ambedkar Marathwada University,
Chhatrapati Sambhajinagar.

Subject: Regarding appointment as External Supervisor for Examination to be held
in March/April October/November

Sir/Madam,

It is honor to me that, you have appointed my as External Supervisor so that I have intimate you

my acceptance of your letter No. dated

1. I am not an examiner to any of the examination of the University

2. I have no near relative appearing at the above examination(s)

3. I have not coached privately any student or students for the above examination(s)

4. I have not written any guides for student’s annotations, digests, which related to the
above examination(s)

S. I am having proficiency in Marathi/English

6. I agree to the deduction of 10% of the remuneration payable to me for the examination
work towards the Development Fund of the University.

7. I have obtained my Employer’s permission for accepting the University examination.

Yours faithfully,

Sr. Name appoint as College address Signature Mobile No.
No. ES
01 External

Supervisor
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DR. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY
CHHATRAPATI SAMBHAJINAGAR

Appointment of the External Supervisor shall be made by the Board of Examination/ Vice
Chancellor. He shall be from among the teachers in the affiliated colleges and Department of the
University

The External Supervisor shall be present at the Examination centre 24 hours before the
commencement of Examinations. The question papers required at the centre for the conduct of
Exam. Will be supplied by the University and kept at the centre in the safe custody of the Internal
Supervisor under joint seal of Internal Supervisor and office representative. After reporting at the
centre he should see the Joint seal is intact.

The Internal Supervisor and the External Supervisor shall be jointly responsible for the smooth
conduct of Examinations at the centre.

The Internal Supervisor shall hand over to the External Supervisor the question papers to be set
to candidate’s daily half an hour before the commencement of the Examinations.

Packets containing the printed question papers shall be opened by Invigilators in the presence of
the Internal Supervisor and the External Supervisor as per the procedure laid down in this
respect, as shown in form B. Annexure-III.

The External Supervisor shall mark in the prescribed proforma as shown in Annexure-X i.e. to be
Form No.41 the examination wise absentees sealed in each of the Examination Hall for forwarding
it to be the University office at the time of submitting the report on conclusion of the Examinations
at the centre.

The External Supervisor shall take rounds of the Examination Halls periodically.

He will watch and ensure that answer books are dispatched from the Examination Centre daily
as per the procedure laid down in that behalf, as shown in clause 7.6 in the instructions.

The External Supervisor is authorized to put his own seal on the bundle of answer books while
dispatching them to the examiners from the centre.

The External Supervisor must obtain the list of persons appointed as under studies, Invigilators,
Clerk, Typist and Class IV Servants and to see that these appointments are made as per the rules,
as shown in clause 4.0 in the Instruction i.e. appointment of staff.

The External Supervisor should submit the absentee statements as shown in Annexure-X i.e.
form No. 41 to the University immediately after the close of the examinations it being important
document helping in tabulation work a long and to settle the account of advance.

The External Supervisor shall work as liason officer between the Examination Centres and the
University office as far as the conduct of examinations is concerned.

His duties will be to inspect the Invigilation work at the Examination centre and to take rounds
of Halls in which the examinees are sealed. If desired, he may give suggestions in respect to
suitable seating arrangements in view of comforts of the examinees and proper vigilance on them
and on the invigilators by giving, if necessary, even surprise visits to the Hall.

He shall see, in general, that the instructions from the University office are being followed by the
staff working in connection with examinations at the centre.

In the case of emergency, he will take such emergent action on the spot, as is required to maintain
the good conduct of examination and will report the action immediately to the Director of
Examinations and Evaluation and seek his advice.

On conclusion of his work he may forward a consolidated report of his work alongwith his
suggestions, if any with regard to improving the conduct of Examinations.
0
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Appendix-5
DR. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY
CHHATRAPATI SAMBHAJINAGAR

Examinations and Evaluation

(Statement showing the number of candidates appeared at each date and session for
March/April or October/November Examination at the Center

( Students Present Report 2 COPIES )
Name of the Examination Center
Name of External Supervisor
Mobile No.

College Address of External Supervisor

Sr. | Date Morning | Evening | Total Sr. | Date Morning | Evening | Total
No. Session Session Session No Session Session Session
1 21

2 22

3 23

4 24

5 25

6 26

7 27

8 28

9 29

10 30

11 31

12 32

13 33

14 34

15 35

16 36

17 37

18 38

19 39

20 40

Signature College Seal Signature

Principal/Internal Supervisor External Supervisor



Appendix-4

DR. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY
CHHATRAPATI SAMBHAJINAGAR

Examinations and Evaluation

Name of Examination Center :

( Statement Absent Report for examination March/April

or October/November

Sr.
No.

Date

Faculty

Subject & Paper

Hall
No

Seat.No.
absent

M.P.Case
Seat No

No. of Answer
Book vailable

No. of Answer
Book used

No. of Answer
Book in stock
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Signature of External Supervisor




Annexure-X

FORM NO. 41
DR. BABASAHEB AMBEDKAR MARATHWADA UNIVERSITY
CHHATRAPATI SAMBHAJINAGAR
Examinations and Evaluation
Examination March/April or October/November
Name of Examination Center :
Day & Date Subject & Paper Hall No. Present Absent Total Remarks

Student Student Student

Signature of External Supervisor

N.B.: Separate sheets should be used for each examination i.e. B.A., B.Sc., B.Com & Other Examinations.



